
GeneralInstructions

ReportingForms Eachyearthe TownofHaydenwillmailtheformsneededtoreport
andsendpaymentsoftheLodgingTaxforthecurrentcalendaryear Eachreturnis
markedwiththeperiodcoveredintheorderinwhichtheyshouldbeused Youmust
usethereturnthatcorrespondstotheperiodforwhichyouarefiling Pleasebesureto
sendtheformwithyourpayment Makeacopyofthe formforyourrecords Formsand

thpaymentaredueonorbeforethe20 dayofthemonthsucceedingthemonthinwhich
taxeshavebeencollectedandpaid Areturnmustbefiledevenifthereisnotaxdue

ChangesorClosures If youmove changeyourmailingaddress changeyour
businessortradename orarenolongerinbusiness youmustinformthisdepartment
ofsuchchangesinwriting Ifthebusinessownershipchanges thenewownercannot
usethepreviousownersreportingforms Thenewownermustapplyforhisherown
TownofHaydenSalesTaxLicenseandpersonalizedforms

Records Copiesofthereturnsandrecordssales includingsalesinvoices mustbe
retainedforaperiodofthreeyears Theburdenofproofforexemptsalesrestswiththe
seller RecordsmustbeopenforinspectionbyauthorizedrepresentativesoftheTown
ofHayden FinanceDepartment Allsums ofmoneypaidbythepurchasertotheseller
astaxesshallbeandremainpublicmoney aspropertyofthetaxingjurisdiction The
sellershouldalwaysmaintainsufficientrecordsofpayment

TownofHaydenLodgingTaxReturn

TheLodgingTaxrateis35 effectiveJanuary1 2010 Thistaxisinadditionto
thesalestaxalreadychargedforlodgingaccommodations thatyoucurrently
remittotheStateofColorado
Theadditional35 taxistheonlyportionofsalestaxthatwillberemitted
totheTownofHayden Youmustcontinuetoremitsales taxtotheStateof
ColoradoDepartmentofRevenueinthesamemannerandatthesametaxrate
asyoucurrentlydo
Youmustreportgrosssalesandnetsalesonyourreturn
Returnmustbefiledevenwhennotaxisdue Enterazeroincolumnswhen
appropriate
Youmustusethereturnthatcorrespondstotheperiodforwhichyouarefiling
Makeacopyofthereturnforyourrecords
MakecheckpayabletotheTownofHayden
Mailthesignedreturnandcheckinthepreprintedenvelope

ReturnsmustbefiledwiththeTownofHayden PO Box190 Hayden Colorado81639
thonorbeforethe20 dayofthemonthfollowingthecloseofthetaxperiod Mailed

threturnsmustbepostmarkedthe 20 dayofthemonthorbefore



SpecificInstructionsforLodgingTaxReturn

Line1a enterthetotalamountoflodgingsales includingtaxableandnontaxable
sales Donotincludetheamountofsalestaxorlodgingtaxcollected

Line1b Entercollectionsofbaddebtspreviouslydeducted
Line2 addline1aand1b Entertotalamount
Line3a entertheamountofsalesthatarenontaxable Keepdocumentationfor

verificationofthesesales
Line3b enteranyrentalsinexcessof30days Thismustbe30continuousdays
Line3c enteranybaddebts
Line4 addlines3a 3b and3c Entertotaldeductions
Line5 line2minusline4 Enterthenettaxablesales
Line6 Entertheamountoftax Multiplytheamountonline5by 035 35
Line7 Entertheamountofexcesstaxcollected ifany
Line8 Addlines6andline7
Line9 ifreturnisfiledaftertheduedateMultiplytheamountonline8by 10 10
Line10 Enteranyoverorunderpaymentsforapriorperiod
Line11 EnterthetotalofLine8 Line9 andLine10 Thisamountmustequalthe

amountremitted

Townof HaydenMakecheckpayabletothe Returnsmustbesignedanddated
Retainacopyforyourrecords


